[NpuHATO
Ha O6Lem cobpaHMn paboTHUKOB LLIKOMbI
Mpotokon ot 21.08.2017r. Ne 3

CornacoaHo:

Mpeacenatenb NePBUYHON

NPOCOIO3HOI OpraHm3aLmm
A.J1. T'ocTeBa

MOJTOXKEHUE
0 NopsiAKe PaspaboTKW, NPUHATUS N YTBEPXKAEHUS
NOKa/IbHbIX HOPMaTUBHbIX aKTOB
MYHULMNA/ILHOFO aBTOHOMHOTIO YUPEXAEHNS JONONHUTENIbHOr0 06pa3oBaHUs
ropoga HabepexkHble UenHbl «[eTcKas LLKoMa Xopeorpaguyeckoro nckycctesa Ne 17»

1. O6L¥e NonoXKeHus

11 HacToswuim INopsgok paspaboTKu, NPUHATUA n YTBEPXKAeHUA
NOK&/IbHbIX HOPMATMBHbLIX akToB (Janee - [1opAgoK) MyHMUMNAIbHOrO aBTOHOMHOIO
yupexaeHns [0MoSHUTENIbHOro 06pasoBaHus  ropofa HabepexxHble YenHbl «[leTckas
lUKona Xxopeorpadguyeckoro uckycctea Ne 17» (panee - Llkona)  paspabotaH B
COOTBeTCTBUMM CO cTaTbeld 30 PegepasbHOro 3akoHa OT 29.12.2012 Ne 273-d3 «0O6
o6pazoBaHun B Poccuiickor ®Pefepaummn» 1 Yctasom LLKONbI.

12 Hactodwmin  MopsgoK onpefenseT  OCHOBHble  TpeboBaHWs K npouenype
pas3paboTKM MPOEKTOB  fIOKA/IbHbIX HOPMATMBHbLIX aKTOB  AO/DKHOCTHbIMW  NILAMK
LLIkonbl, nopagky WX MPUHATWSA, YTBEPXKAEHWUA, BHECEHWA B HUX [AOMOSIHEHUIA U
N3MEHEHWIA.

2. TloHATMe NoKa/lbHbIX HOPMAaTUBHbLIX aKTOB

2.1. JToKaJIbHbI1 HOPMATUBHBIA aKT - 3TO HOPMAaTMBHbI MPaBOBOM AOKYMEHT, COAepXKaLLii
HOPMbI, perynupytowme obpasoBarte/ibHble OTHOWEHWA B LUkone B npefdenax CBOeW
KOMMETEHUMN B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin deaepauunn, B NOpsfke,
yCTaHOB/IEHHOM YcTaBoM LLIKonblI.

2.2. JIoKanbHbI HOPMATUBHBIN aKT - OKYMEHT, COAepXaluumii 06Lleobs3aTeNbHble npasuia
noBefleHMst [NA BCEX WM HEKOTOPbIX YYaCTHWKOB 06pa3oBaTe/ibHbIX OTHOLLEHWNA,
pacCUMTaHHbIAi Ha HEeOAHOKPATHOE MPUMEHEHWE, MPUHATBLIA B YCTAHOB/IEHHOM MOpsaKe
COOTBETCTBYIOLMM KOMMETEHTHLIM OpraHoM yrnpaeneHus LLIKOMOW W YTBEPXKAEHHbIN
nprkasom anpekTopa LLIKonbl.

2.3. JloKa/ibHble HOpMaTMBHblE aKTbl LLIKOMbI AeWCTBYHOT TOMBKO B nNpeAenax [AaHHOM
06pa3oBare/ibHON OpraHM3aumMm n He MOTYT PerynnpoBatb OTHOLLUEHMWS BHe €é.

2.4. JloKa/lbHble  HOPMATMBHbIE  aKTbl, COOTBETCTBYIOLME BCEM  TpebGOBaHMSAM
3aKoHogarenbcTBa P®, ABIAOTCA 0653aTe/IbHbIMU K WCMOHEHMIO BCEMM Y4aCTHUKaMu
06pa3oBaTe/ibHbIX OTHOLLEHWA.

22. Hopmbl (npaBwna), YCTaHOBMEHHbIE /IOKa/lbHbIMWA  HOPMATMBHBLIMW  aKTamu,

npegHasHa4eHbI ansa perynmnposaHuA 06pa303aTean0|7|, ﬂpOVIBBOACTBGHHOVI,
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ynpaB/ieHYeCcKon, MHAHCOBOIN, KaapoBOA U MHON (PYHKLMOHAIbHOW LeATeNIbHOCTU BHYTPU
LLIKoNb!.

3. Buabl nokasibHbIX HOPMAaTUBHbLIX aKTOB

3.1. Ha ocHoBaHuM HacToswero TlonoxeHns B LLKone paspabatbiBaloTcd U

NPUHUMAKOTCA CNefytoLne NOKa/IbHbIE aKTbI:

3.1.1 JloKanbHble HOpPMAaTMBHbIE aKTbl, PernameHTUpyloLne  opraHM3aLnoHHbIe

acrekTbl feAaTeNbHOCTN LLIKONbI.

3.1.2. JloKa/ibHble HOpMaTMBHbIE aKTbl, PernaMeHTUpyloLlne MopsAAOK  ynpasBieHus
LLIKonoiA.

3.1.3. JloKanbHble HOPMAaTUBHbIE aKTbl, PernameHTVpYHOLLME OpraHn3aLmio 06pasoBaTe/lbHOro
npoLiecca.

3.1.4. JloKanbHble HOPMAaTWMBHble aKTbl, PernaMeHTUPYIoWMEe OLEHKY U YyueT
006pa3oBaTe/lbHbIX JOCTMXKEHWUIA YUaLLMXCS.
3.1.5. JloKanbHble HOPMaTWBHbIE  aKTbl, pernaMeHTMpyloLLe  OpraHu3auuto

BOCMUTATE/IbHON PaboThbl.

3.1.6. [JOMKHOCTHbIE MHCTPYKLMN PaBOTHUNKOB.

3.1.7. JloKa/ibHble HOPMATMBHbIE aKTbl, PeraMeHTUPYHLLME OnnaTy Tpyaa paboTHUKOB.
3.2. TlepeyeHb BMAOB NOKa/lbHbIX HOPMATMBHBLIX aKTOB HE SIBMSIETCS MCUEPMbIBAOLLMM,

LLikona umeeT npaso pa3pa6aTb|BaTb, MPUHNUMaTb W YTBEPXKAATb WHbLIE JIOKa/1bHbIE
HOPMaTUBHbLIE aKTbl.

4. Pa3paboTKa NoKa/lbHbIX HOPMATUBHbIX aKTOB

41 TloArotoBKa /OKa/lbHOTO HOPMATMBHOIO akTa BK/IKOYaeT B CebA  M3yyeHue
3aKOHOJATeNlbHbIX W WHbIX HOPMAaTMBHbIX aKTOB, J/IOKa/bHbIX akToB  LLIKOnbI,
pernaMmeHTUPYoLLIMX Te BOMPOCLI, KOTOPble MpeanosiaraeTcs OTpasuTb B NPOEKTE HOBOMO
aKTa, M Ha 3TOM OCHOBE BbIGOP €ro BMAa, COAEPXKaHNa 1 NpPeACcTaBeHNE ero B MMCbMEHHOM
(hopme.

4.2. TIpOeKT /OKaSbHOro HOPMaTMBHOIO aKTa MNoANeXuT 006s3aTelbHOW  NPaBOBOWA
9KCMEPTM3e U MPOBEPKe Ha NUTepaTypHYK FPaMOTHOCTb, KOTOpble npoBoaaTcst LLkonoi
CaMOCTOSITENbHO, NM60 C y4acTUEM MPUBEYEHHBIX CMELMaNNCTOB.

4.3. J1oKa/nbHbIA HOPMATUBHbIA aKT, He NPOLUeALWNIA NPaBOBYH 3KCMEPTU3Y, He NOASIEXUT
PacCMOTPEHMIO U MPUHSATHLO.

4.4. TIpoeKTbl TOKa/IbHbIX HOPMATMBHbIX aKTOB pa3pabaTbiBatoTCA MO PELUEHMIO AMPEKTOpa
LLIkonbl, 3amecTuTeneii AMPEKTOpa, KOMMErvanbHbIX OpraHoB YynpaeneHus LLIKOMONA.
MpeanoxeHus 0 pa3paboTKe NOKa/lbHbIX HOPMATUBHbIX aKTOB MOrYT ObITb BHECEHbI NHO6LIM
YYaCTHMKOM  00pa3oBaTeflbHbIX  OTHOLUEHWIA, a TakKke [pynnoii  y4aCTHMKOB
06pasoBaTe/ibHbIX OTHOLLIEHWIA.

4.5. JloKa/lbHble HOPMaTMBHblE aKTbl LLIKOMbI MOryT npuvHumatbcs OOLUMM CcobpaHmneM
paboTHNKOB LLIKonbI, MeaarornyeckMm COBETOM B COOTBETCTBUM C ycTaBoM LLIKOMbI - Mo
npeameTamM MX BeIEHUS U KOMMETEHLMN.

4.6. Tlpn NPUHATUX NOKa/bHLIX HOPMATMBHBIX aKTOB, 3aTparnBatoLLMX MpaBa yuallmxcs,
YUMTbIBAETCS MHEHVE MpefACcTaBUTeNbHbLIX OpraHoB yuallumxcs. Mpyu NPUHATAM NOKanbHbIX
HOPMaTMBHbIX aKTOB, 3aTparvBaroLMX rnpa.a COTPYAHUKOB LLIKOMbI, YUNTBLIBAETCA MHEHME
npodcoto3Horo kommTeTa LLIKoNbI.



4.7. JTanbl pa3paboTKy MPOEKTOB /I0Ka/IbHbIX HOPMATUBHBIX aKTOB:

4.7.1. OnpefeneHne Kpyra BOMPOCOB, MO KOTOPbIM TPebyrOTCA pa3paboTka, MpUHATUE Y
YTBEPXKAEHNE NOKa/IbHbIX HOPMATUBHbIX aKTOB.

4.7.2. Co3aaHme paboyeid rpynnbl Mo pa3paboTKe NOKabHbIX HOPMATUBHBIX akToB. COCTaB
paboyeil rpynnbl onpeaenseTca rno peweHnto gupekTopa LLIKosbl, KonnernanbHbIX OpraHoB
ynpasnenus LLIkonon. CocTtas paboyeid rpynnbl, CPOKM 1 MOPSALOK ee paboTbl 3aKpensiseTcs
B npwkase gupekrtopa LLIkosbl.

4.7.3. Ha3zHayeHVe OTBETCTBEHHOro pyKoBOAMTeNs paboyeld rpynnbl, KOTOPbIA OyadeT
KOOPAVMHMPOBATb  AEWCTBUA YYaCTHUKOB W KOHTPOAMPOBATb YCTAHOB/EHHbIE CPOKU
pa3paboTKN NOKa/IbHbIX HOPMATUBHBIX aKTOB.

4.7.4. [eatenbHOCTb paboyelt rpynnbl Mo paspaboTKe MPOEKTa NOKa/IbHbIX HOPMATUBHBIX
aKToB: pa3paboTaHHbIA NMPOEKT JIOKa/IbHbIX HOPMATMBHbLIX aKTOB COr/1aCOBbLIBAETCS BCEMM
paspaboTUMKaMU.

4.7.5. Tlocne pa3paboTKM MNPOEKTOB J/IOK&/IbHbIX HOPMATUBHBLIX aKTOB W MPOBEPKW Ha
npegmMeT WX COOTBETCTBMA MMOSIOXEHUAM  3aKOHOAATE/IbCTBA, WHbIM  006513aTe/IbHbIM
HopmaTvBaM, a paBHO 06beMy 3aad, npas 1 0683aHHOCTEN UCXOAA U3 CTPYKTYPbI, NMPOEKTHI
NOKa/IbHbIX HOPMATMBHbIX aKTOB MPEACTaBMATCA Ha 06CY)KAeHMe B COOTBETCTBYHOLLMIA
opraH camoynpasfieHns LLIKonbl.

4.7.6. Tlocne o06CYyXaeHWs B JIOK&/IbHbIA HOPMATUBHBIA aKT BHOCATCSH W3MEHEHUS.
[lopaboTaHHbIN TEKCT JIOKa/IbHOr0 HOPMATMBHOIO akTa MepefaeTcsi B COOTBETCTBYHOLLWIA
KOMMETEHTHbI opraH yrnpasneHns LLIKONOR, yNoNHOMOYEHHbI ero NpUHUMAaTb.

4.8.  OdopmneHne NoKanbHOro HOPMaTUBHOIO aKTa:

4.8.1. OopmsieHVe NOKa/IbHOr0 HOPMATUBHOIO akTa BbIMNOHAETCA B COOTBETCTBUM C
TpeboBaHUAMM  «["OCY[APCTBEHHOM  CUCTEMbl  [JOKYMEHTaLUMOHHOro  0becrneyeHus
ynpaeneHns. OCHOBHble MOMoXeHust. O6wpe TpeboBaHMS K AOKYMEHTaM M Chy)x6am
AOKYMEHTALIMOHHOIO 06ecrneyeHus», a TakkKe HOpMaMu «YHUPULUMPOBAHHON CUCTEMBI
JOKYMEHTaUMN.  YHUPULUMPOBaHHAsA cuUCTeMa  OpraHu3auvOHHO-pacrnopsanTeNlbHOM
AOKYMeHTauun. TpeboBaHuA K odopmieHnto fokymeHToB. TOCT P 6.30-2003» (yTB.
MoctaHoBneHnem rocctaHgapTa Poccum o1 03.03.2003 N 65-CT «O NpUHATAN 1 BBEAEHUU
B IEINCTBME roCyAapCTBEHHOIO cTaHAapTa Poccuiickoin defepauumn»),

4.8.2. CTpyKTypa /I0Ka/lbHOr0 HOPMATMBHOIO akTa Ao/hKHa obecrneyvBath JIOrMYecKoe
pasBuTe TeMbl MPaBOBOrO PerynMpoBaHus. Ecnn TpebyeTcs pasbsCHeHWe LUened wu
MOTMBOB MNPUHATUSA /OKa/IbHOTO aKTa, TO B MNPOEKTe [aeTcd BCTYNUTE/IbHasA 4acTb -
npeamb6yna. MonoXxeHnss HOPMATUBHOIO XapakTepa B Npeamoy y He BK/IHOYAHOTCS.

4.8.3. CTpyKTypa /IOKQ/IbHOFO HOPMATMBHOIO akTa [O/MKHA ObITb  JIOrMYeCKM
060CHOBaHHOWM, OTBeYaloLlein LensM W 3agadam MpaBoOBOro PerynvMpoBaHus, a Takxke
obecrneymBatoLLeil I0rMyYeckoe pasBUTHE U MpPaBU/IbHOE MOHMMaHWe AaHHOr0 JTOKa/IbHOro
aKTa.

4.9. Tlocne NPUHATUA IOKa/IbHOr0 HOPMATMBHOIO akTa COOTBETCTBYHOLLMM KOMMETEHTHbLIM
opraHoMm LLIKO/bI, AOKYMEHT MpPeACTaBnseTca Ha yTBepXaeHue aupektopy  LLKosbI.
Mpoueaypa yTBepXaeHNs oopmMaseTcsa npmkasom no LLKore.

4.10. JloKa/ibHbIA HOPMATUBHBIA aKT BCTYMaeT B CWIYy C MOMEHTa, YKa3aHHOIO B HEM,
nn6o, B Cryyae OTCYTCTBMSI TAKOMO yKasaHusi, Mo UCTeYeHUN 7 KaneHAapHbIX AHEN C Aathl
MPUHATUSA AAHHOTO JIOKa/IbHOT 0 aKTa.



5. [pNHATUE NOKaNbHbIX HOPMATUBHbLIX aKTOB

51. JloKanbHble  HOPMAaTMBHbIE aKTbl  MPUHUMAKOTCA CNEAYHLWMMN  KOMMETEHTHLIMM
opraHamu ynpasneHus LLIKonoi:

5.1.1. O6wym cobpaHnem paboTHUKOB LLIKONbI MNPUHUMAKOTCA NI0Ka/lbHble HOPMATUBHbIE
aKTbl, PernameHTMpPYIOLLME OpraHM3aLMOHHbIE acMeKTbl AeATeNIbHOCTM W MOpsAoK
ynpasneHus LLIkonoi, MpaBuna BHYTPeHHEro TPYAOBOro pacropsiika U MHble NOKasibHble
HOPMaTMBHbIE aKTbl, OTHOCSILLIMECS KO BCEM pabOoTHMKaM LLIKONbI.

51.2.MeparornyecknMm coseToM LLIKONbI NPUHMMAOTCS NTIOKa/IbHble HOPMATUBHbIE aKTbl,
cofiepXkallime HOpMbl, perynvpyroume o6pasoBaTeibHble OTHOLLEHMS W OpraHu3aumio
06pa3oBaTe/IbHOr0  MpoLUecca, OLUEHKY U yyeT  00pa3oBaTeflbHbIX  [OCTUMXKEHWI
06yyaroLmxcs.

7. O3HaKOM/IeHMe y4acTHUKOB 06paSOBaTEJ'IbeIX OTHOLLIEHWIA C
NOKaJ1IbHbIMW HOPMAaTUBHbIMU aKTaMi

7.1. PaboTHuKM LLIKoMbl B 06s3aTe/lbHOM MOpsAKe [LO/MKHbI OblTb O3HAKOM/EHbl MOf
NMYHYKO POCMUCb CO BCEMU JOK&/IbHbIMKW HOPMATMBHbLIMW aKTamu, MPUHMMaeMbIMK B
LLIKone 1 HenocpeLCTBEHHO CBA3aHHbLIMU C UX TPYAOBOIN AeATeNIbHOCTbHO.

7.2. O3HakOM/IeHMe C JI0KaJIbHbIMW HOPMATMBHBIMW aKkTamMu O(OpPM/ISeTCA B BUAE
poCnUCK  03HAKOM/ISIEMbIX /1L, C YKa3aHWeM [aTbl 03HAKOM/IEHUS, B OTAENIbHOM XXYpHaUle.
7.3. TlopsdoK O03HaKOM/IEHUA poauTenent (3aKOHHbIX MpeAcTaBuTeNeil) yyawmxcs C
NOKa/IbHbIMU HOPMaTVBHBLIMW akTamu npy nprveme B LLIKoNy pernameHTUpoBaH B MNpasunax
npuemMa B LLIkony.

7.4. O3HakoM/ieHMe OOy4atoLMXCsH, WX poauTeneil (3aKOHHbIX MpeAcTaBuTeNnein) ¢
NOKa/IbHbIMU  HOPMATUBHBLIMU  aKTamu, KacaroLMmumcs YKa3aHHbIX  Y4aCTHUKOB
06pasoBate/ibHbIX OTHOLLUEHWUIA, MPUHATLIMK B Meprog, 06ydeHns obydatolerocs B LLIKorse,
OCYLLECTB/ISETCA MyTEM pasMeLleHnUss KOMWM JIOKa/IbHbIX HOPMAaTMBHbLIX aKTOB  Ha
othmupanbHoMm carite LLIKonbl B ceT IHTEpHET, Ha MH(OPMaUMOHHOM cTeHae LLkonbl, a
TaKXKe B X04e NpoBeAeHnst cobpaHnii poauTeneit (3aKOHHbIX NPeACTaBUTENEN) YUaLLMXCA.
7.5. JloKanbHble HOpMaTMBHble akTbl  LLIKOMbI pasmMeliaroTcs Ha ogumumanbHOM caiiTe
LLIKonbl B ceTU «/HTEepHET».

8. VI3MeHeHMe NoKaNlbHbIX HOPMAaTUBHbIX aKTOB

8.1./1oKa/IbHble HOPMATMBHbIE aKTbl MOAMEXAT U3MEHEHMIO U [OMOMHEHWIO B CMEAYHOLLNX
cnyyasix:

- peopraHusaums 160 M3MeHeHUe CTPYKTypbl LLIKO/bI, KOTOpOe Bfg4YeT 3a COGOW
M3MEHEHVe HaMMEeHOBaHWS NGO 3aa4 1 HanpaBeHWiA [edTeNbHOCTH;

- U3MEHEHWE 3aKOHOAATENbCTBA Poccuiickoii deaepaumu;

- M0 YCMOTPeHWo LLIKOMbI. B 3TOM Cnydae NPUHUMAEMbIE NIOKa/IbHbIE HOPMATVBHbIE aKTbl
He MOryT YXYALIaTb MOMOXEHUS PaGOTHMKOB, O6YYalOLLMXCS, MX POAWTENei (3aKOHHbIX
npeacTaBuTeNeld) No CPaBHEHUIO C TPYAOBLIM 3aKOHOAATENLCTBOM, 3aKOHOAATE/LCTBOM B
0651acTy1 06Pa30BaHMs, KONMEKTUBHbLIMI OrOBOPaMIA, COTNaLLIEHVSMM.



82. JloKanbHble HOPMaTMBHblE  aKTbl  MOryT OblTb  M3MEHEHbI 1 [OMNOJIHEHDI
TOJIbKO TMPUHATUNEM HOBOW pefakunn noKa/ibHOro HOPMaTUBHOIO akta B MOJ/IHOM o6beme -
nyTemMm yTBep>XaeHmnda HoBOro N0Ka/IbHOro HOPMaTnBHOIO aKTa.

9. OTmeHa NoKasibHbIX HOPMaTUBHbIX aKTOB

91 OCHOBaHVS A1t OTMEHbI IOKa/IbHbIX HOPMATMBHBIX aKTOB LLIKO/bI SIBASIOTCS:

- UCTEYEHME CPOKa AENCTBUS NIOKA/IbHOr0 HOPMATWUBHOMO akTa (EC/M Mpu pa3paboTKe ero
6bl1 ONpefieneH nepuog, ero AeiAcTaus);

- BCTYMN/IEHVE B CWMy 3aKOHa WAW [IPYroro HOPMaTUBHOFO MPaBOBOFO aKTa, COAEPXKALLEro
HOPMbI TPY/ZI0BOr0O MpaBa, KOMMEKTUBHOIO [0r0BOPa, COr/alleHMsl, KOrAa YKasaHHbIE aKTbl
yCTaHaB/MBAOT 060/ee BbLICOKWUIA YpPOBEHb FapaHTU PaBGOTHMKAM MO CPaBHEHWHO C
[e/ACTBOBABLUMM NOKa/IbHbIM HOPMATVBHbIM aKTOM.

92, OTMeHa /IOKa/bHOTO HOPMATMBHOTO aKTa B CBA3W C  YTPaToi  CUbl
MPOU3BOAUTCS MPUKA3oM  aupekTopa LLKOMbl, C  O3HAaKOMMEHWEM PabOTHUKOB C
COAEPXKaHVeM MprKasa Mnog PoCruch.

10. 3aknuUTeNbHbIE NONOXKEHUS

10.1. HacTosuee MonoxxeHne ABNSAETCS IOKa/IbHbIM HOPMaTMBHLIM aKTOM, MPUHUMAETCS Ha
O6Lwem cobpaHun paboTHWKOB LLIKOMbI, COrnacoBbiBaeTCA C NpefcefartesieM MNepBUYHOiA
MPOgcOO3HOM  opraHu3aumein LLIKonbl, yTBepXgaetca (nMbo BBOAUTCA B AeWCTBUE)
npvkasom gupekTtopa LLKonbl.

10.2. Bce n3MeHeHMs 1 JONOMHEHNSA, BHOCUMbIe B HacToslLiee NonoxeHne, 0hopMnsatoTcs B
MUCbMEHHOW (hopMe B COOTBETCTBUW C AEWCTBYHOLIMM 3aKOHOLATENbCTBOM POCCMICKON
depepaunn.

10.3. TMonoXeHVe MNpPUHMMAETCA Ha HeonpefAeneHHbln CPOoK. V3MeHeHWUs 1 JONOMHEHUS K
M0NI0XKeHN0 NPUHUMAKOTCA B MOPALKE, NPeayCMOTPeHHOM HacToALLEro MonoxeHus.

10.4. Mocne NpuHATUA TToNoXKEeHNUS (UM U3MEHEHWIA U AONONHEHNIA OTAEMNbHBIX MYHKTOB Y
pa3fenoB) B HOBOW pefakumun npeablayLias peaakums aBToMaTUYecKn yTpadymsaeTt cuny.



MpOLLHYPOBAHO, NMPOHYMEPOBAHO



